


 

 

 

Networking Example Emails and Questions  

1. Meeting Set Up 
�x E-mail subject line: Sue Smith – Concordia University Student Introduction 

Dear Ms. Lopez, 

Fred Falcon recommended me reaching out to you. I am a junior studying marketing and 
communications at Concordia University and I am exploring career paths in these fields. Mr. 
Falcon thought you would be helpful in my exploration. I have had an internship at ABC company 
and am involved with our marketing club.  

I would like to hear your thoughts on the xyz industry. Would you have time in the next few weeks 
to meet for a conversation or to speak by phone? 

Sincerely, 

Sue Smith 

Dear Mr. Ellis, 

Professor Frances Falcon recommended me reaching out to you for advice on entering the non-
profit sector focusing on the arts. I am a sophomore at Concordia University majoring in 
psychology.  I have questions on determining an organizations culture, volunteer work for 




